CHEYENNE RIVER SIOUX TRIBE
EMPLOYMENT AND TRAINING PROGRAMS
CRST CHILD CARE CENTER / Unki Takoja Oti
FACILITIES MANAGER

DESCRIPTION OF WORK

General Statement of Duties: Responsible for manageable maintenance and custodial service of the
Employment and Training (E&T) and Child Care Center (CC) Buildings and grounds.

Supervision Received: Works under the general supervision of the Child Care Director.

Supervision Exercised: None (except in the event the director is not available or as assigned by
director.)

EXAMPLE OF DUTIES (Duties may include but not limited to the following):

Perform daily custodial services; cleaning buildings, emptying garbage, keeping grounds clean.
Operate and maintain equipment such as buffers, scrubber, carpet shampooer, and vacuum cleaner.
Provide emergency and special occasion custodial services.

Maintain accurate record of areas cleaned and work performed.

Record and complete work orders in a timely manner.

Perform minor repair and installations of program equipment.

Work with general tools necessary to perform maintenance tasks.

Perform preventive maintenance checks on tribal vehicles, buildings, and equipment; servicing and /
or repairing vehicles and equipment as necessary.

Conduct precautionary measures by clearing walkways during inclement weather conditions.
Maintain work area in a clean and orderly condition.

Work an eight (8) hour day.

Perform other related work as deemed necessary by director(s) to continue daily office operations.
Transport materials, equipment using tribal/GSA vehicles.

Participate in trainings/workshops that will provide proper methods and procedures for accomplishing
tasks.

Adhere to personnel and accident prevention policies and procedures.

Uphold confidences pertaining to personnel and client information.



Other duties as assigned.
MINIMUM QUALIFICATIONS

Knowledge, Skills, and Abilities: Some knowledge in plumbing, electrical, and heating trades
preferred. Some mechanical abilities preferred. Able to operate medium-heavy equipment and use
of variety of tools related in this field. Must be able to understand federal rules and regulations.

Must be able to communicate effectively with programs staff, work with minimal / no supervision, be a
self-starter, and complete work in timely manner to meet deadlines.

Education: Must be a high school or GED graduate.
Experience: Minimum of one (1) year experience in custodial/maintenance performance preferred.

Special requirements: May be required to work on weekends. Must have a valid South Dakota
driver’s license (attach copy) and be insurable under the tribe’s vehicle insurance and meet the
requirement to drive a tribal or GSA vehicle. Must be able to pass physical examination prior to
employment. Must be able to lift a minimum of 50 Ibs. (attach document signed by physician). All
matters pertaining to PL 102-477 programs and Child Care Center files and employment will be kept
confidential and within the office.

Must have statement of being drug and alcohol free. Must be drug free and alcohol free.

Must be processed and passing the South Dakota Central Registry for screening of child abuse and
neglect.

Must be processed and pass the South Dakota Sex Offender Registry.

Must be processed and pass the Sex Offender Registry from other states lived in past five (5) years.
Must be processed and pass the NCIC (National Crime Information Center) Sex Offender Registry.
Incumbent is subject to the CRST Drug & Alcohol Testing Policy; Must pass pre-employment drug
screening and will be subject to random drug screenings (will be required to sign and submit a form
understanding and receiving policy). Must be able to pass local/tribal, federal, and state background
checks in accordance with PL 101-630, PL 101-647, and Resolution No 86-2013-RC (will be subject
to submit and pass these checks every five (5) years).
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